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APPLICATION BY PARENT/CARER FOR CHILD’S LEAVE OF ABSENCE FROM SCHOOL DURING TERM TIME

If you consider you have to take a holiday in term time, and that you have exceptional circumstances, please complete this form and return to the school at least 4 weeks before the date you wish to remove your child from school. 

Pupil Name ………………………………………………………                   Form ………

Home Address…………………………………………………………………………………..

First day of absence …………………………… Date of return to school ………………

Total number of days missed ………………………

Please explain exceptional circumstances: ………………………………………………...............................................................................................................................................................................................................................................................................................................................................................................................................................................................................
…………………………………………………………………………………………………………………..…………….……...……………………………………………………………………………………………..……...……..……………

In the case of an unauthorised holiday the Local Authority will be notified of the holiday taken and a Fixed Penalty Notice could be considered. Please note that such a Penalty could be issued to each parent for each child taken out of school. A Fixed Penalty Notice is a fine of £60 which increases to £120 if not paid within the first 28 days. Thereafter, if the Penalty remains unpaid this will result in legal action being instigated in the Magistrates Court under Section 444 of the 1996 Education Act.

Name of Parent/Carer making application ………………………………………………...

Signed ………………………………………….. Dated ……………………………………….

(Please ensure you are giving at least 4 weeks’ notice of the proposed absence) 

----------------------------------------------------------------------------------------------------------------------

Pupil Name………………………………………..                     Form…………………………….

· AUTHORISED: 
Your request has been authorised due to exceptional circumstances:

……/……./……. to …../……./…….

· UNAUTHORISED: 
Your request for leave of absence during term time has not been authorised   



because:
………………………………………………………………………………………………………………………………..
……………………………………………………………………………………………………………………………..………………………………………………………………………………………………………………………………......
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Signed …………………………………………….. Headteacher / Guidance Mentor       Date   …../…../…..


CAIS GAN RIANT/OFALWR AM GANIATÂD AR GYFER ABSENOLDEB PLENTYN YN YSTOD TYMOR YSGOL

Os ydych chi’n ystyried bod rhaid i chi gymryd gwyliau yn ystod tymor ysgol, a bod yr amgylchiadau yn rhai eithriadol, os gwelwch yn dda cwblhewch y ffurflen hon a’i dychwelyd i’r ysgol o leiaf 4 wythnos cyn y dyddiad yr ydych yn bwriadu tynnu’ch plentyn o’r ysgol.  

Enw’r Disgybl ………………………………………………………                   Dosbarth ………

Cyfeiriad Cartref…………………………………………………………………………………..

Diwrnod cyntaf yr absenoldeb …………………………… Dyddiad dychwelyd i’r ysgol ………………

Cyfanswm y dyddiau a gollir ………………………

Os gwelwch yn dda, esboniwch yr amgylchiadau eithriadol: ………………………………………………...............................................................................................................................................................................................................................................................................................................................................................................................................................................................................

…………………………………………………………………………………………………………………..…………….……...……………………………………………………………………………………………..……...……..……………

Yn achos gwyliau anawdurdodedig, bydd yr ysgol yn rhoi gwybod i’r Awdurdod Lleol, a fydd yn ystyried cyflwyno Hysbysiad Cosb Benodol. Byddwch yn ymwybodol y gallai Cosb o’r fath gael ei chyflwyno i bob rhiant ar gyfer pob plentyn a dynnir o’r ysgol. Mae Hysbysiad Cosb Benodol yn ddirwy o £60 sy’n cynyddu i £120 os na chaiff ei thalu o fewn y 28 diwrnod cyntaf. Ar ôl hynny, os na fydd y ddirwy wedi cael ei thalu, rhaid erlyn rhieni/gofalwyr yn y Llys Ynadon dan Adran 444 o Ddeddf Addysg 1996. 

Enw’r Rhiant/Gofalwr sy’n gwneud y cais ………………………………………………...

Llofnod ………………………………………….. Dyddiad ……………………………………….

(Os gwelwch yn dda, gwnewch yn siŵr eich bod chi’n rhoi 4 wythnos o rybudd cyn dyddiad yr absenoldeb) 

----------------------------------------------------------------------------------------------------------------------

Enw’r Disgybl………………………………………..                     Dosbarth………………………….

· AWDURDODEDIG: 
Awdurdodwyd eich cais oherwydd amgylchiadau eithriadol:

……/……./……. i …../……./…….

· ANAWDURDODEDIG: 
Ni awdurdodwyd eich cais am ganiatâd ar gyfer absenoldeb yn ystod tymor Ysgol oherwydd:
………………………………………………………………………………………………………………………………..
……………………………………………………………………………………………………………………………..………………………………………………………………………………………………………………………………......

Llofnod …………………………………………….. Pennaeth / Mentor Arweiniol        Dyddiad   …../…../…..


